
Town of Arlington 
Design Review Committee  

Meeting 
 

 
 

September 15, 2020 
6:30 P.M. 



 

 

 

Town of Arlington 
5854 Airline Road ⬧ Arlington, TN 38002 ⬧ 901.867.2620 ⬧  (fax) 901.867.2638 ⬧  www.townofarlington.org 

 

 
AGENDA 

Design Review Committee 
Tuesday, September 15, 2020 

6:30 p.m. 
 

 

I. Call to Order & Establishment of a Quorum   

II. Approval of the July 14, 2020 Meeting Minutes 

III. Old Business  

A. Other as Properly Presented. 

IV. New Business 

A. Village at Donelson Farms PD – COS Site Plan – common area plan for Planned 
Development located on the south side of Donelson Farms Pkwy, roughly 788 feet 

west of Airline Road.  

B. Verizon Facade Modification - Site Plan –application to modify the front façade of an 

existing Industrial building located at 5866 Jetway Drive. 

C. Other as Properly Presented. 

V. Adjourn 

 

 



TOWN OF ARLINGTON, TENNESSEE 

DESIGN REVIEW COMMITTEE 
 

DEVELOPMENT STAFF REPORT 
 

 

Village at Donelson Farms PD 

Common Open Space Improvement Plan  
 

 

DATE:  September 15, 2020 
 
STAFF: Angela Reeder, AICP, Town Planner  

 
SUBJECT: Common Open Space Site Plan Review 

 
APPLICANT:    City Construction and Development LLC; Representative: Bart Thomas 
 

DESIGN   

PROFESSIONAL: SR Consulting; Representative: Robert Reaves 

 
SITE LOCATION: South side of Donelson Farms Pkwy, 785 feet west of Airline Road  

ZONING  

CLASSIFICATION: RS-18 and PD Overlay (Village at Donelson Farms PD) 

ACREAGE: 13.23 acres  

 

BACKGROUND: 

The BMA approved the Master Development Plan (MDP) for the Villages of Donelson Farms PD on 

August 5, 2019 with Resolution 2019-44.  The PD is a residential project with 29 lots and roughly 
4.25ac of open space.  The site sits across from Donelson Elementary School, west of the Airline Rd.  

 

PROPOSAL:  

The applicant is requesting 

Design Review Committee 
approval for their common 

open space improvements for 
the PD.  Common area 
includes the streetscape and 

medians on Donelson Farms 
Pkwy, as well as a large open 

area that wraps around the 
perimeter of the development. 
It includes a landscaped entry island, two dry detention basins, a wet retention basin, trails, 3 seating 

areas, and a pergola. This is consistent with the approved PD.  

Building Elevations:  Within the open space, there is only one structure proposed, a pergola on the 

south side of the site. The proposed pergola is a 12ft x 12ft cedar structure, with posts and beams 
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treated with clear coat to maintain the cedar look. It is proposed on a concrete pad of roughly the same 

size.   

Other: Other features found in the various common areas include black metal benches and trash cans. 

The benches are proposed at the pergola and on two concrete pads, one overlooking the wet detention 
pond and one in the larger open area on the south. All of these areas are connected via a walking trail.  

In addition, the USPS has determined individual mailboxes are no longer permitted with new 

development. As such, the project must install shared mailbox stations; however, it was initially 
overlooked as it’s a new requirement. Staff recommends the applicant identify areas where these will 

be located and submit that and a detail of the mailbox stations to staff prior to beginning construction. 
Likely locations would be in the common areas at each cul-de-sac.  

Trail: The 6-foot wide, paved walking trail winds through the primary common area and includes 

access points at each cul-de-sac on either end of the site and a connection to the sidewalk on Donelson 
Farms Pkwy. The connection allows for residents to walk a loop around the neighborhood, using 

sidewalks and the trail. However, staff recommends the developer consider whether that access will be 
gated or left open. Given the lack of other homes and development in this area, leaving it open would 
not seem to be a concern at this time. 

Landscaping and Irrigation:  Landscape and irrigation plans have been provided for the common 
open space area, as well as for the medians adjacent to the site on Donelson Farms Pkwy.    

Streetscape:  The approved landscape plate for Donelson Farms Pkwy 
is included on the plan.  This includes alternating Crape Myrtles and 
Tulip Poplars on a berm, spaced 25-feet OC. The medians in Donelson 

Farms Pkwy are proposed with clusters of 3 Trident Maples spaced 
along the length of each one.  The streets within the neighborhood 
include October Glory Maples and Nuttal Oaks planted behind the 

sidewalk, with a minimum of 1 tree in front of each lot and 2 or more 
on corner lots.  

Other Plantings: Landscaping in the large common area includes a 
section of existing trees that will be preserved with the underbrush 
cleared on the southwest corner, as well as a variety of other 

evergreen, shade trees, and ornamental trees. Species include Bald 
Cypress, Blackgum, Okame Cherry, Eastern Red Cedar and Savannah 

Holly.  Rows of evergreens are also proposed along the front yards of 
those lots adjacent to the common space (Lots 5, 6, 18, and 19). The 
Cherries are proposed at the cul-de-sac ends and around each of the 

seating areas. The others are dispersed throughout.   

The Board required additional, larger diameter trees be dispersed throughout the common area to offset 

the substantial tree removal required for grading.  Not including the trees that are being preserved 
(approx. 29 trees), the plan shows 347 tree density units are being provided. This is a calculation based 
on the size and quality of trees proposed, and it exceeds the 264 Town requirement. The species are 

proposed to range between 1” and 3” caliper in size.  
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Fencing: A 6-foot tall, capped, wood privacy fence is proposed along Donelson Farms Parkway. It 

includes brick columns with brick caps spaced every 50 feet. The brick columns will match the brick 
on the subdivision entry sign (proposed in the island at the entrance).  In addition to the privacy 

fencing mentioned above, a black wrought iron fence is proposed along the rear of lots backing up to 
the open space. This was a requirement of the PD approval. It is roughly 5 feet tall and will run across 
the rear and side yards of Lots 1-6 and 9-19.   

Areas of the open space are proposed to be hydroseeded, however, the Town requires sod on detention 
pond slopes and to 1’ below the permanent water line if wet.   

Irrigation: An irrigation plan has been prepared for the site open space, showing how all common 
areas and the medians will be serviced. Plans include a rain sensor, as now required by amendments to 
the Guidelines last year. The backflow preventer is shown behind the wood fence along the roadway 

and will thus be screened as required.  Lastly, a condition requires mainlines be installed at a minimum 
depth of 18 inches and lateral lines be at a minimum depth of 12 inches.  

Signage:  A single subdivision entrance sign is proposed at the entrance. Plans show a 6-foot tall brick 
sign, roughly 12-feet long with capped columns on either end, and an arched center piece. The name 
Myer’s Park is proposed as individual pinned letters on the sign face, similar to the signage at Hayes 

Place. While proposed for comment, the applicant will still need to submit a Sign Permit application to 
receive final approval.   

Exterior Lighting:  Other than standard streetlights, no exterior lighting is proposed. Staff encouraged 
electricity be provided at the entry monument for HOA use, even if the developer decides not to light 
the sign at this time. If lit, staff would expect an exterior light due to the design of the sign.   

 

RECOMMENDATION: 

Staff recommends approval of the proposed Common Open Space Plan for the Village at Donelson 

Farms PD, subject to the following conditions and any additional conditions recommended by the 
Design Review Committee: 

 
CONDITIONS OF APPROVAL: 

1. It is found that the application as presented on August 25, 2020, and with the conditions of 

approval meets the provisions of the Town of Arlington Zoning Ordinance, the Design 
Guidelines Manual, and the approved Planned Development.  

2. Any approval shall be contingent upon the applicant satisfying all requirements/conditions of PD 
Plan approval levied by the Board of Mayor and Aldermen. 

3. The site shall be maintained in accordance with the approved plans for the life of the project.  

Any revisions to the site or building require prior approval from the appropriate Board/ 
Commission. 

4. No application for signage has been presented. A separate application shall be presented to staff 
for consideration of subdivision signage and shall conform to the Town Sign Ordinance 
requirements.  
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5. Homeowners Association guidelines shall clearly identify requirement that the wooden fence 

abutting Donelson Farms Pkwy be maintained and identify who is responsible for the on-going 
maintenance of that improvement (property owners or HOA).  

6. Prior to the commencement of construction, the following information shall be provided or 
revised: 

a. Identify areas where shared mailbox stations will be located to serve the homes and submit 

that information and a detail of the mailbox stations to staff prior to beginning construction.  

b. Plans shall note detention basin banks of the pond to 1’ below the standard water line and the 

top of bank shall be sodded, at a minimum.  

c. Note that all open space proposed shall be private owned and maintained by the homeowners’ 
association.  

d. Add notes to Irrigation Plan to note mainlines be installed at a minimum depth of 18 inches 
and lateral lines be at a minimum depth of 12 inches. 

 



LOCATION MAP     Village at Donelson Farms PD 

 South side of Donelson Farms Pkwy, west of Airline - COS/Site Plan   







 
TOWN OF ARLINGTON, TENNESSEE 

DESIGN REVIEW COMMITTEE 
 

DEVELOPMENT STAFF REPORT 
 

 

Verizon Façade Modification 

SITE PLAN REVIEW 

 
DATE: September 15, 2020 
 

STAFF: Angela Reeder, AICP, Town Planner 
 

SUBJECT: Common Open Space Site Plan Review 
 
APPLICANT:    Crain Construction; Representative: Jeff Kurzhal 

 
DESIGN PROFESSIONAL: Salas O’Brien; Representative: Mark Knoke 

 
SITE LOCATION: 5866 Jetway Drive  

ZONING  

CLASSIFICATION: M-1: Light Industrial 

SITE ACREAGE: 6.2 Acres 

 

 
PROPOSAL: The applicant is requesting DRC approval of a modification to the front façade of an 

existing industrial building at 5866 Jetway Drive. The property is zoned M-1: Light Industrial. The 
proposed site is improved with an existing roughly 26,000 sf building for Verizon, set behind a small 

front parking lot. The building is brick in a red and tan geometric design, with repeating window banks 
in clear anodized framing along the front, a large glass vestibule at the entrance, and a large covered 
canopy along the south side of the building facade.  

As no expansion or 
site access/circulation 

changes are proposed, 
this item was not 
required to be 

considered by the PC. 
The extent of the 

changes exceeds staff 
authority, so it is 
required to obtain 

DRC approval.   
 

In transparency, staff would note another application is currently being process for a large expansion on 
the north end of the building. That design will go through both PC and DRC review.   
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Building Elevations:  The applicant proposes to remove an existing glass vestibule at the front entrance 
and a portion of an existing canopy over the front walkway into the building.  They state the intent is to 

fix a functional issue with the existing entrance and provide a card swipe/intercom at the entrance. 
Revising the sidewalk at the entrance is also intended to provide better drainage for this area.  

 
The vestibule is a feature at the center of the building, taller than the front roofline, and includes 
windows in clear anodized framing, similar to those on the building. The canopy over the walkway 

extends from the vestibule south toward the driveway and to another door on the front of the building. 
It is supported by 6 large, brick columns in light tan.  

 
The applicant proposes to remove the vestibule and utilize the existing interior doorway as the new 
entrance (after weatherproofing it). The new entrance will include the double set of glass doors, 

surrounded by windows on the top and sides, all in clear anodized framing.  A new roughly 7’x8’ 
metal awning is proposed over the front door utilizing two tie-back rods for support and finished to 

match the building coping (silver).  
 
Four of the columns and the majority of the existing canopy leading to the entrance will also be 

removed, leaving two columns and a smaller portion of the existing canopy on the building façade.  
 

Landscaping and Tree Ordinance: The 
project does not include the removal or 
installation of any landscaping. However, the 

lawn between the parking lot and covered 
walkway is likely to be damaged during 

construction, thus a note on the Site Plan (sheet 
A100) notes that the landscaping shall be 
repaired if necessary.   

 
Exterior Lighting:  The lighting plan shows 

the removal of lighting within the vestibule 
and the addition of two exterior fixtures, one at 
the door and one on the column under the 

remaining canopy. The proposed lights are a 
boxy, dark bronze wall sconces. A condition 

notes they must be mounted lens down, which 
was likely their intent anyway.  
 

No photometric plan was provided, as no lights in the parking lot or driveways are proposed to change.  
 

 

Next Steps:  If approved, staff will prepare a letter to authorize a building permit be issued for the work 
from Shelby County, consistent with the approval.  

 
RECOMMENDATION:  The proposed changes will remove a significant architectural feature from 
the front of this large industrial building. However, it does open up the entrance and make it more 

visible. In addition, it will remove a significant amount of clear anodized window framing, which is a 
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less preferable design. Lastly, after the changes and removal of these elements, the building will still 
meet front wallplane variation guidelines, as demonstrated on Sheet 210.  

 
Staff recommends approval of the proposed Verizon exterior modification, subject to the following 

conditions: 
 
CONDITIONS OF APPROVAL: 

1. It is found that the DRC application and plans dated August 28, 2020, along with the conditions 
of approval, meets the provisions of the Town of Arlington Zoning Ordinance and the Design 

Guidelines Manual.  The project shall be constructed in accordance with all provisions of the 
Zoning Ordinance and Design Guidelines Manual. 

2. All plans submitted to Shelby County for the issuance of a building permit shall be consistent 

with the plans approved by the Design Review Committee.  Any plan changes require prior 
approval by Town of Arlington staff and/or the appropriate Committee. 

3. The site shall be maintained in accordance with the approved plans for the life of the project.  
Any revisions to the site or building require prior approval from the appropriate Board/ 
Commission.  

4. The new proposed LED light fixtures on the front facade shall be mounted lens down.  

5. All landscaping shall be repaired to its original state after construction.  

6. Any new ground mounted equipment or meters must be screened by landscaping, fencing or 
other approved measures to the satisfaction of staff, unless equipment is required to maintain 
visibility and access. Wall mounted equipment may be painted to match the adjacent wall if an 

option.   



LOCATION MAP     Verizon Center Modification 

 5411 Hayes Rd - Site Plan   
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Design Review Committee 
SITE PLAN APPLICATION 

 

Refer to Meeting and Submittal Dates Calendar for Application Deadlines 

Project Name: ____________________________________________________________  Zoned: ___________ 

Project Address: ____________________________________________________________________________ 

Developer Contact: __________________________________________________________________________ 

Company Name (if applicable): ________________________________________________________________ 

Company Address: __________________________________________________________________________ 

Daytime Phone: ________________________________  Fax Number: ________________________________ 

E-mail Address: ____________________________________________________________________________ 

  

Architect Contact: __________________________________________________________________________ 

Company Name: ____________________________________________________________________________ 

Mailing Address: ___________________________________________________________________________ 

Daytime Phone: ________________________________  Fax Number: ________________________________ 

E-mail Address: ____________________________________________________________________________ 

 

Engineer Contact: ___________________________________________________________________________ 

Company Name: ____________________________________________________________________________ 

Mailing Address: ___________________________________________________________________________ 

Daytime Phone: ________________________________  Fax Number: ________________________________ 

E-mail Address: ____________________________________________________________________________ 

 

Name of Property Owner: ____________________________________________________________________ 

Mailing Address: ___________________________________________________________________________ 

Daytime Phone: ________________________________  Fax Number: ________________________________ 

E-mail Address: ____________________________________________________________________________ 

Instructions for Submitting an Application: 

 Fee Schedule: $400.00         

*Make checks payable to the Town of Arlington* 

 Attached is a Site Plan Checklist of required items.  All items must be 

addressed or the application may be deemed incomplete and returned to the applicant. 
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Design Review Committee 

Site Plan Application 

It is understood that: 

1. The applicant and owner bear the responsibility to submit a complete application package by the submittal 

deadline. 

2. If all required materials/documents are not submitted to and received by the Planning Department by the 

deadline, the application will NOT be accepted or posted on the Design Review Committee Agenda. 

3. In cases where the applicant is not the property owner, it is also hereby acknowledged by the property owner 

that he or she is in full agreement with the content of this application. 

4. By signing this document, the applicant and owner accept the above conditions. 

Copy and use additional pages if necessary 

APPLICANT: 
OWNER:(if different from applicant) 

*Owner information is required 

If an Entity: If an Entity: 

Name of Entity: Name of Entity: 

By (Signature): By (Signature): 

Print Name: Print Name: 

Title: Title: 

If an Individual(s): If an Individual(s): 

Print Name: Print Name: 

Signature: Signature: 

Print Name: Print Name: 

Signature: Signature: 

Print Name: Print Name: 

Signature: Signature: 
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